
Action Steps: The Four Agreements 

The Four Agreements by Don Miguel Ruiz is a practical guide to personal freedom and 
transformation based on ancient Toltec wisdom. The book introduces four foundational 
principles, or "agreements," that individuals can adopt to break free from societal 
conditioning, self-limiting beliefs, and emotional suffering.  

 

These agreements are: 

1. Be Impeccable with Your Word: Use the power of your words to spread truth and 
love, avoiding gossip, self-criticism, and harmful speech. 

2. Don’t Take Anything Personally: Recognize that others' actions and words are a 
reflection of their own reality, not yours, freeing yourself from unnecessary 
emotional pain. 

3. Don’t Make Assumptions: Avoid misunderstandings by asking questions and 
communicating clearly instead of assuming the worst. 

4. Always Do Your Best: Understand that your best effort will vary depending on 
your energy and circumstances, and focus on progress rather than perfection. 

 

The book emphasizes that by living these agreements, individuals can transform their 
lives, release fear-based patterns, and create a new dream of love, joy, and authenticity. 
Ruiz teaches that personal freedom is achievable by breaking old, limiting agreements 
and replacing them with new, empowering ones. Ultimately, the book encourages 
readers to take responsibility for their own happiness and to live in alignment with their 
true selves. 

 
In this Action Steps Handbook, we will provide practical steps grounded in the insights 
presented in the book that will help you stop suffering emotionally and find inner 
peace. 
 
 

Step 1: Be Impeccable with Your Word 

● What It Means: Your words are powerful tools that can either create love and 
harmony or spread fear and negativity. Being impeccable with your word means 
using language to uplift yourself and others. 

● How to Apply It: 
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○ Stop Gossiping: Gossip is like emotional poison. When you speak 
negatively about others, it not only harms them but also creates negativity 
within you. Instead, focus on speaking kindly or staying silent. 

■ Example: If a coworker starts gossiping about someone, gently 
change the subject or say, “I’d rather not talk about this.” 

○ Stop Self-Criticism: Pay attention to how you talk to yourself. Replace 
negative self-talk with affirmations. 

■ Example: Instead of saying, “I’m so stupid,” say, “I’m learning, and 
that’s okay.” 

○ Speak with Integrity: Say only what you mean. Avoid exaggerating, lying, or 
making promises you can’t keep. 

■ Example: If you can’t commit to a plan, say, “I’m not sure I can make 
it,” instead of overpromising and underdelivering. 

● Why It Works: When you use your words to spread love and truth, you create a 
positive environment for yourself and others, reducing emotional suffering and 
fostering inner peace. 

 

Step 2: Don’t Take Anything Personally 

● What It Means: Nothing others do or say is about you—it’s about them. When you 
take things personally, you give away your power and invite unnecessary pain. 

● How to Apply It: 
○ Pause Before Reacting: When someone criticizes or upsets you, take a 

deep breath and ask yourself, Is this really about me? 
■ Example: If your boss criticizes your work, remind yourself that they 

might be stressed or having a bad day. 
○ Understand Their Perspective: Try to see the situation from the other 

person’s point of view. Their actions are often a reflection of their own 
fears, beliefs, and experiences. 

■ Example: If a friend cancels plans, consider that they might be 
overwhelmed or dealing with personal issues. 

○ Let Go of Validation: Stop seeking approval from others. Your worth 
doesn’t depend on their opinions. 

■ Example: If someone doesn’t like your idea, remind yourself that it’s 
okay—you don’t need everyone’s approval to feel good about 
yourself. 

● Why It Works: When you stop taking things personally, you free yourself from 
emotional pain and gain a sense of inner stability. 
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Step 3: Don’t Make Assumptions 

● What It Means: Assumptions lead to misunderstandings, conflict, and 
unnecessary suffering. Instead of guessing what others think or feel, ask for 
clarity. 

● How to Apply It: 
○ Ask Questions: If you’re unsure about someone’s intentions or feelings, 

ask them directly. 
■ Example: Instead of assuming your partner is upset with you, say, Is 

everything okay? I noticed you seem quiet today. 
○ Communicate Clearly: Be open and honest about your own feelings and 

needs. Don’t expect others to read your mind. 
■ Example: If you need help, say, I’m feeling overwhelmed. Can you 

help me with this? 
○ Challenge Your Stories: When you catch yourself making assumptions, 

pause and ask, Is this true, or am I just imagining it? 
■ Example: If you assume a friend is ignoring you because they didn’t 

text back, remind yourself that they might just be busy. 
● Why It Works: Clear communication reduces misunderstandings and builds 

stronger, healthier relationships, which are essential for inner peace. 
 

Step 4: Always Do Your Best 

● What It Means: Your best effort will vary depending on your energy, health, and 
circumstances. Doing your best means giving your all in each moment without 
self-judgment. 

● How to Apply It: 
○ Set Realistic Expectations: Understand that your best on a good day might 

look different from your best on a bad day. That’s okay. 
■ Example: If you’re sick, your best might mean resting instead of 

pushing yourself to work. 
○ Celebrate Small Wins: Focus on progress, not perfection. Acknowledge 

and celebrate even the smallest achievements. 
■ Example: If you only completed one task on your to-do list, celebrate 

that instead of focusing on what you didn’t do. 
○ Let Go of Guilt: If you didn’t accomplish everything you wanted, remind 

yourself that you did your best with the resources you had. 
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■ Example: If you didn’t finish a project on time, say, I did my best, and 
that’s enough. 

● Why It Works: When you focus on doing your best without judgment, you release 
the pressure to be perfect and create space for self-compassion and peace. 

 

Step 5: Break Old Agreements 

● What It Means: Many of our beliefs and behaviors are shaped by societal 
conditioning and fear-based agreements (e.g., I need to be perfect or I must 
please everyone). To find inner peace, you must identify and break these old 
agreements. 

● How to Apply It: 
○ Identify Limiting Beliefs: Write down the beliefs that no longer serve you. 

For example, I’m not good enough or I need others’ approval to be happy. 
■ Example: If you feel like you have to be perfect, write, I release the 

need to be perfect. I am enough as I am. 
○ Replace Them with New Agreements: Create new, empowering beliefs like, 

I am worthy just as I am or I choose to live from love, not fear. 
■ Example: If you often seek validation, write, I validate myself. I don’t 

need others’ approval to feel good. 
○ Take Action: Actively challenge old patterns. For example, if you feel the 

need to please others, practice saying no when it’s necessary. 
■ Example: If someone asks for a favor and you’re too busy, say, I’d 

love to help, but I can’t right now. 
● Why It Works: Breaking old agreements frees you from fear and allows you to live 

authentically, which is the foundation of inner peace. 
 

Step 6: Cultivate Gratitude and Awareness 

● What It Means: Inner peace comes from focusing on the present moment and 
appreciating the love and beauty in your life. 

● How to Apply It: 
○ Practice Gratitude Daily: Each day, write down three things you’re grateful 

for. This could be as simple as a sunny day or a kind word from a friend. 
■ Example: Write, I’m grateful for my health, my family, and the 

opportunity to learn and grow. 
○ Stay Present: When you feel overwhelmed, bring your attention back to the 

present moment. Focus on your breath or the sensations around you. 
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■ Example: If you’re stressed, take five deep breaths and notice the 
feeling of the air entering and leaving your body. 

○ Let Go of the Past: Forgive yourself and others for past mistakes. Holding 
onto resentment only keeps you stuck in suffering. 

■ Example: Write a letter to someone who hurt you (you don’t have to 
send it) and then burn it as a symbolic act of release. 

● Why It Works: Gratitude and mindfulness shift your focus from what’s wrong to 
what’s right, creating a sense of peace and contentment. 

 

Step 7: Create Your New Dream 

● What It Means: The ultimate goal is to create a new dream for your life—one 
based on love, joy, and authenticity, rather than fear and societal expectations. 

● How to Apply It: 
○ Visualize Your Ideal Life: Imagine what your life would look like if you were 

free from fear and self-doubt. Write it down or create a vision board. 
■ Example: Write, I live a life filled with love, joy, and meaningful 

connections. I am true to myself and follow my passions. 
○ Take Small Steps: Start making changes that align with your new dream. 

For example, if your dream includes more meaningful relationships, 
practice being more present and authentic in your interactions. 

■ Example: Spend quality time with loved ones without distractions, 
like putting your phone away during dinner. 

○ Trust the Process: Transformation takes time. Be patient with yourself and 
celebrate every step forward. 

■ Example: If you make a mistake, remind yourself, This is part of the 
journey. I’m learning and growing. 

● Why It Works: When you align your life with your true self, you experience a deep 
sense of peace and fulfillment. 
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Template: Applying The Four Agreements to Find Inner Peace 

Step 1: Be Impeccable with Your Word 
 
Guidance: Your words have power. Use them to spread love, truth, and positivity. Avoid 
gossip, self-criticism, and harmful speech. 
 
Action Steps: 

1. Identify Negative Speech: Write down examples of when you’ve used words to 
gossip, criticize yourself, or spread negativity. 

Example: ________________________________________________________________________ 
 

2. Replace with Positive Speech: For each negative example, write how you could 
have spoken with integrity instead. 

Example: ________________________________________________________________________ 

 
3. Daily Practice: Each day, write down one way you’ll use your words to uplift 

yourself or others. 

Today’s Practice: ________________________________________________________________ 

 
 

Step 2: Don’t Take Anything Personally 
 
Guidance: Nothing others do or say is about you—it’s about them. Free yourself from 
unnecessary emotional pain by not taking things personally. 
 
Action Steps: 

1. Identify Triggers: Write down situations where you’ve taken things personally. 
Example: ________________________________________________________________________ 
 

2. Reframe the Situation: For each trigger, write how it might not be about you. 

Example: ________________________________________________________________________ 
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3. Daily Practice: Each day, remind yourself, This isn’t about me. Write down one 
situation where you’ll practice this. 

Today’s Practice: ________________________________________________________________ 

 
 

Step 3: Don’t Make Assumptions 
 
Guidance: Assumptions lead to misunderstandings and conflict. Ask questions and 
communicate clearly instead. 
 
Action Steps: 

1. Identify Assumptions: Write down examples of when you’ve made assumptions. 
Example: ________________________________________________________________________ 
 

2. Ask for Clarity: For each assumption, write a question you could have asked 
instead. 

Example: ________________________________________________________________________ 

 
3. Daily Practice: Each day, write down one situation where you’ll ask for clarity 

instead of assuming. 

Today’s Practice: ________________________________________________________________ 

 
 

Step 4: Always Do Your Best 
 
Guidance: Your best effort will vary depending on your energy and circumstances. 
Focus on progress, not perfection. 
 
Action Steps: 

1. Set Realistic Goals: Write down one goal for the day that aligns with your current 
energy level. 

Today’s Goal: ___________________________________________________________________ 
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2. Celebrate Small Wins: At the end of the day, write down what you accomplished, 
no matter how small. 

Today’s Win: ____________________________________________________________________ 

 
3. Daily Practice: Each day, remind yourself, I did my best, and that’s enough. 

 
 

Step 5: Break Old Agreements 
 
Guidance: Identify and replace fear-based beliefs with empowering ones. 
 
Action Steps: 

1. List Limiting Beliefs: Write down beliefs that no longer serve you. 
Example: ________________________________________________________________________ 
 

2. Create New Agreements: For each limiting belief, write a new, empowering belief. 

Example: ________________________________________________________________________ 

 
3. Daily Practice: Each day, repeat your new agreements to yourself and act on 

them. 

Today’s Practice: ________________________________________________________________ 

 
 

Step 6: Cultivate Gratitude and Awareness 
 
Guidance: Focus on the present moment and appreciate the love and beauty in your life. 
 
Action Steps: 

1. Daily Gratitude: Each day, write down three things you’re grateful for. 
1.  
2.  
3.  
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2. Practice Mindfulness: Spend 5 minutes focusing on your breath or the 
sensations around you. 

Reflection: _____________________________________________________________________ 

 
3. Let Go of the Past: Write down one thing from the past that you’re ready to 

release. 

Example: ________________________________________________________________________ 

 
 

Step 7: Create Your New Dream 
 
Guidance: Visualize and take steps toward a life based on love, joy, and authenticity. 
 
Action Steps: 

1. Visualize Your Dream: Write down or draw what your ideal life looks like. 
My Dream: _____________________________________________________________________ 
 

2. Take Small Steps: Write down one action you’ll take today to move toward your 
dream. 

Today’s Step: ___________________________________________________________________ 

 
3. Daily Practice: Each day, remind yourself of your dream and take one small step 

toward it. 
 

 
 

Reflection Space 
 
Weekly Reflection: At the end of each week, reflect on your progress. Write down: 

1. What went well? 
 

 
2. What challenges did you face? 
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3. What will you focus on next week? 

 
 

This template is designed for you to fill in your own experiences, thoughts, and actions 
as you apply The Four Agreements to your life. Use it daily or weekly to track your 
progress and cultivate inner peace! 
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